


INSTRUCTIONS FOR
PRESENTING A REQUEST

A brief letter, signed by a senior officer of the requesting organization,
is the preferred form of application. Elaborate and lengthy presentations

are not required.
The letter of request should include the following:
- A brief description of the organization seeking support.

« A brief description of the program in need of funding, including an

explanation of its importance and a clear statement of its goals.
- A detailed income and expense budget for the proposed program.
+ Information about other potential sources of funding.

+ The amount requested, the purpose for which the requested funds are

needed, and the time period in which the funds would be used.

+ Proof that the organization seeking support is tax exempt and is not

classified as a private foundation within the terms of the Internal

Revenue Code of 1986.
- A listing of the organization’s Board.

- A copy of the organization’s most recent audited financial statements

and audit management letter.

The letter of request should be addressed to the President of the Hudson-
Webber Foundation at the business office—333 West Fort Street, Suite 1310,
Detroit, Michigan 48226-3134.. The Foundation recommends that the
requesting organization call the Foundation to discuss the alignment of the
proposed program with the Foundation’s priorities before proceeding with
the submission of any request. The telephone call should be directed to the
Program Officer of the Hudson-Webber Foundation at 313-963-7777.

The most current information on the Foundation’s policies, priorities

and procedures is available at www.hudson-webber.org.

THE FOUNDATION'S
REVIEW PROCEDURES

The Hudson-Webber Foundation reviews grant requests during three periods
each year. The Foundation strongly encourages a requesting organization to
discuss their proposed program with Foundation staff before submitting a
grant request. Requests received by April 15 are considered at the July Board
meeting. Requests received by August 15 are considered at the December
Board meeting. Requests received by December 15 are considered at the
April Board meeting in the following year. Requests received after the April
15, August 15, and December 15 cutoff dates are generally not considered

until the next review period.

The Foundation’s President processes all grant requests. The President may
turn down proposals that are not within the Foundation's geographic area
or current program missions and priorities. For those proposals that fall
within the Foundation's current program priorities and guidelines, further
investigation may be conducted or additional information and supporting

data may be requested.

After review by the President, each request is submitted to a Foundation
committee for thorough review and evaluation. This Committee also may

initiate further investigation if deemed necessary.

Finally, each request is considered at a regular meeting of the Foundation's
Board of Trustees. After reviewing Committee recommendations, the Board

makes final decisions and approves or denies each request.









